


550 THE INDEPENDENT COMMISSION FOR THE REMUNERATION OF PUBLIC OFFICE BEARERS

KPA / Main 
Outputs and 
Responsibilities for 
this Position 

Detailed Description Weighting / 
Time Spent 

Direct (subpoena) any person in terms of section 7 (4) (a) of the Act 
to submit an affidavit or affirmed declaration or to appear before 
him or her to give evidence or to produce any document in his or 
her possession or under his or her control which has a bearing on the 
matter being investigated, and to examine such person if required. 
 
Require at his or her discretion, any person appearing as a witness 
before him or her in terms of section 7(4) of the Act, to give 
evidence on oath or after having made an affirmation. 
 
Administer an oath to or accept an affirmation from any person 
appearing as a witness before him/ her under section 7 (4) of the 
Act. 

Executive 
Direction 

Acts as the Executive Authority for the Office of the Public Protector.  
 
Approve strategic plan for the forthcoming MTEF period 

1.1  
1.2 Determine Policy matters and outcomes. 
1.3 Seeking Parliamentary approval for adoption of the budget vote. 
1.4  
1.5 Sustain service delivery improvement programme. 

 
1.6 Engage in human resource planning with a view to meet the 

resulting human resource needs. 
1.7  
1.8 Perform statutory functions within limits of voted funds [Sec 63(1) of 

PFMA]. 
1.9  

Consider reports on under-collection of revenue, short-falls of 
budgeted revenue and over-spending of the Vote or Main Division 
[Sec 39(2)(b) of the PFMA]. 
 
Provide explanations for material variances between budget and 
expenditure and steps to ensure spending remains within allocated 
funds [Sec 40(4)(c) of the PFMA]. 
 
Consider reports of non-compliance with the PFMA [Sec 40(5)] and 
in respect of Virement [Sec 43(3)]. 
 
Approve transaction in terms of section [Sec 54(2)] of PFMA & 
financial policies of the Executive [Sec 63(2)]. 
 
Timeous tabling of annual reports in Parliament [Sec 65(1)(a)] on the 
performance of the functions, findings in respect of financial 
misconduct [Sec 65(1)(b)]. 
 
Deal with financial misconduct proceedings against the Accounting 
Officer. 
 
Evaluate the of performance of the PPSA  against the strategic plan. 
 

 

Administrative 
Functions 
 

Determine the format and the procedure to be followed in conducting 
any investigation in terms of section 7(1)(b) of the Act. 
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KPA / Main 
Outputs and 
Responsibilities for 
this Position 

Detailed Description Weighting / 
Time Spent 

 Depose in any proceedings in or before a court of law, any body, or 
institution established by or under any law, any response or affidavit in 
connection with any information relating to the investigation which in 
the course of his or her investigation has come to his or her knowledge 
in terms of section 6(8) of the Act. 
 
Apply for (depose an affidavit) and execute a warrant in terms of 
section 7A of the Act to enter, any building or premises and there to 
make such investigation or inquiry as deemed necessary, and to seize 
anything on those premises which has a bearing on the investigation, 
before a magistrate or a judge of the area of jurisdiction within which 
the premises is situated. 
 
Request or designate additional investigation resources (persons) to 
assist him or her, under his or her supervision and control, in the 
performance of his or her functions with regard to a particular 
investigation or investigations in general. 
 
Authorize any person in terms of section7 (5) of the Act to deliver or 
serve a subpoena issued in terms of section7 (4)(a) of the Act. 
 

Other 
functions 

Afford any person implicated in a matter being investigated, to the 
detriment of that person or that may result in an adverse finding 
pertaining to that person, an opportunity to respond in connection 
therewith in terms of section 7(9) of the Act, in any manner that may 
be expedient under the circumstances. 
 
Issue Rules (published in the Government Gazette and tabled in the 
National Assembly) in terms of section 7(11) of the Act, in respect of any 
matter which has a bearing on an investigation or in respect of any 
matter incidental thereto. 
 
Communicate any finding, point of view in respect of a matter 
investigated by the Public Protector in terms of section 8(1) of the Act. 
 
Submit a report to the National Assembly on the findings of a particular 
investigation in the circumstances prescribed in section 8(2)(b) of the 
Act. 
 
Initiate contempt of the Public Protector proceedings in terms of 
section 9(1) of the Act. 
 
Conduct an internal review lodged in terms of Rule 45 of the Rules, by 
Complainants who are dissatisfied with a decision of any official of the 
Office of the Public Protector or the Public Protector to close or refuse 
the investigation of a complaint. 
 
Ensure international and regional co-operation 

 

 
Approved By 

Name Designation Approved Date Approved 

 Appointing Authority / 
Delegated person 
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1. AUDITOR-GENERAL OF SOUTH AFRICA 

 
Role Title / Function Auditor-General 

Date Reviewed March  2022 

Location Pretoria / Cape Town 
 
 

Overall Purpose of the Role 

The Supreme Audit Institution of the Republic: To conduct regularity audits of all national and provincial 
government departments and administrations, all constitutional institutions, Parliament and all provincial 
legislatures, any institution or entity which by legislation to be audited by the Auditor-General, selected 
institutions funded by the National or Provincial Revenue Fund or by a municipality, selected institutions who 
receive money through legislation for a public purpose selected,  public entities, municipalities and municipal 
entities (its clients or auditees). To conduct discretionary audits, such as performance audits, special audits and 
investigations and enabling accountability and thus promoting sound financial governance practices in South 
Africa. 

 
 

Structure of Government Independent Constitutional Institution 

Institution Auditor–General of South Africa 

Position being Evaluated Auditor-General 

Upward Reporting  National Parliament  

Downward Reporting Commission and Critical Stakeholders 
 

What are the key relationships to the position  

External  
 

• National Parliament (via oversight mechanism/SCoAG - Standing Committee on Auditor-General and  
other committees) 

• The Executive (National and Provincial) 
• Speakers of Provincial Legislatures 
• Civil Society  
• National and provincial departments  
• Various SOE`s boards and agencies  
• Local government 
• Public entity listed in the Public Finance Management Act. 
• People of South Africa  

Internal 
• Deputy Auditor General  
• All employees 
• AG appointed governance structures e.g. audit committee and remuneration committee 

 
 

Qualifications / Experience / Knowledge 

Chartered Accountant and/or appropriate higher degree 
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Specialised knowledge or experience in Auditing, State Finances and Public Administration. Practical 
application. 20 years post qualified Chartered Accountant and/or desirable but not required registered 
government auditor. Understanding and exposure to public sector. 

Fit and proper to hold the office of the Auditor-General   

Skills 

Strategic and Inspirational Leadership 
 

Technical Competencies  

Cognitive Competencies 

Interpersonal skills 

Good communication skills  

 
 

Attributes 

Impartiality 

Exercise of powers and performance without fear, favour or prejudice 

Maintain high ethical standards  

Accountability 

Patriotism  

Must be service oriented 

Integrity 

 
 

KPA / Main Outputs 
and Responsibilities 
for this Position 

Detailed Description Weighting 
/ Time 
Spent 

Constitutional 
mandate 
 
 
 

 

Audit and report on the accounts, financial statements and 
financial management of-E 

• all national and provincial state departments and 
administrations;  

• all constitutional institutions; 
• the administration of Parliament and of each 

provincial legislature; 
• all municipalities;  
• all municipal entities; and  

• any other institution or accounting entity required by 
other national or by provincial legislation to be 
audited by the Auditor-General 

Audit and report on the consolidated financial statements of –F 
 

• the national government as required by section 8 of the 
Public Finance Management Act; 
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KPA / Main Outputs 
and Responsibilities 
for this Position 

Detailed Description Weighting 
/ Time 
Spent 

• all provincial governments as required by section 19 of 
the Public Finance Management Act; and  

 
• a parent municipality and all municipal entities under its 

sole or effective control as required by section 122(2) of 
the Municipal Finance Management Act. 

 
Audit and report on the accounts, financial statements and 
financial management of – E 
 

• any public entity listed in the Public Finance 
Management Act; and 
 

• any other institution which is. 
 

i. funded from the National Revenue Fund or a 
Provincial Revenue Fund or by a municipality; or 

ii. authorised in terms of any legislation to receive 
money for a public purpose.  

The auditor-general may refer any suspected material irregularity 
identified during an audit performed under this Act to a relevant 
public body for investigation. D 
 
And the relevant public body must keep the Auditor-General 
informed of the progress and the final outcome of the 
investigation.  
 
The Auditor-General has the power to enforce byF 
(a)  taking any appropriate remedial action; and 
(b) issuing a certificate of debt, as prescribed, where an 
accounting officer or accounting authority has 
failed to comply with remedial action, 
 

Executive 
Direction  

 

Provide strategic direction to the institution. E 
 
Uphold quality and submit credible reports. E 
 
Ensure Budgeting/reporting to parliament- on AGSA by DAG E 
 
Acts as the Executive Authority for the Office of the Auditor - 
General. F 
 
Approve strategic plan and budget for the FY E 
 
Determine Policy matters and outcomes. E 
 
Seek Parliamentary consultation for adoption of the budget. E 
 
Sustain service delivery improvement programme. D 
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KPA / Main Outputs 
and Responsibilities 
for this Position 

Detailed Description Weighting 
/ Time 
Spent 

Deal with financial misconduct proceedings against the 
Accounting Officer. E 
 
Evaluates the performance of the institution against the strategic 
plan. E 
 

Administrative 
Functions 
 
 
 

The Auditor-General is in overall control of and accountable for 
his or her administration on -F 
 

• the Deputy Auditor-General; and  
• any other staff members 

 
The Auditor-General, after consulting the standing committee, 
must appoint a person with appropriate qualifications and 
experience as the Deputy Auditor-General. D 

All appointments to senior executive posts identified by the Office 
of the Auditor-General may be made only with the approval of 
the Auditor-General.E 
 
The Auditor-General must at least six months before the start of a 
financial year submit the budget and business plan to-E 
 

• the oversight mechanism (Standing Committee on the 
Auditor-General); and  

• the National Treasury, for planning of and preparing the 
national annual budget. 
 

The Auditor-General may delegate any power and duty assigned 
to the Auditor-General in terms of the Public Audit Act or any 
other legislation to the Deputy Auditor-General, AGSA staff or 
authorised auditor. D 

 

Additional 
Responsibilities 

The Auditor General may, at a fee, and without compromising the 
role of the Auditor General as an independent auditor—E 
 
• provide audit related services  
• provide advice and support to a legislature or any of its 

committees outside the scope of the Auditor General’s 
normal audit and reporting functions 

• provide audit and audit related services commonly 
performed by an independent audit institution to an 
international association, body, institution or organisation 

 
Support the African Organisation of English-speaking Supreme 
Audit Institutions (Afrosai-E) by being part of the organisation and 
and contributing to  core financing, seconded leadership and 
subject matter experts, as well as project-specific expertise as 
needed. This is in line with the Auditor-General’s commitment to 
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KPA / Main Outputs 
and Responsibilities 
for this Position 

Detailed Description Weighting 
/ Time 
Spent 

provide support to the professional development of auditors in 
the African continent; E 
 
Plays a key leadership role among the global community of 195 
supreme audit institutions , by executing our roles and 
responsibilities as a member of the INTOSAI the International 
Organisation of Supreme Audit Institutions (Intosai) and Afrosai-E. 
E 
 

 
Approved By 

Name Designation Approved Date Approved 

 Appointing Authority / 
Delegated person 
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1. FINANCIAL AND FISCAL COMMISSION 

 
Role Title / Function Chairperson  

Date Reviewed March 2022 

Location Midrand / Cape Town 
 
 

Overall Purpose of the Role 

Provide leadership to the Commission in making recommendations to organs of state on financial and 

fiscal matters in accordance with section 220 of the Constitution. 

 
 

Structure of Government Independent Constitutional Institution 

Institution Financial and Fiscal Commission (FFC) 

Position being Evaluated Chairperson (full time) 

Upward Reporting  National Parliament/ Speaker/ President 

Downward Reporting Commission and Stakeholders 
 

What are the key relationships to the position  

External:  
 

• National Parliament 
• President 
• Ministers 
• Public and private institutions 
• State owned entities 
• Provincial Legislatures 
• Civil Society 
• Media 
• Municipal Demarcation Board 
• South African Local Government Association 
• Forum for Institutions supporting democracy 
• Cooperative Governance and Traditional Affairs. 

Internal: 
 

• Commission 
• Secretariat 

 
 

Qualifications / Experience / Knowledge 

Post graduate qualification 

Experience in Public Policy Analysis 
 
Business strategy development, as well as implementation  
 
Senior Management experience 
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Public Finance and Intergovernmental Fiscal Relations exposure 
 
Well- developed applied research skills. 
 
Experience in written analytical papers and reports. 
 

 
 

Skills 

Supervisory Competencies 

Technical Competencies  

Cognitive Competencies 

 Interpersonal skills 

communication skills  

Strategic and Inspirational Leadership 

Leadership Competencies 

 
 

Attributes 

Independence and Impartiality 

Fit and proper person 

Strategic leadership 

Accountability 

Patriotism  

Transparency 

Service orientated 

 
 

KPA / Main Outputs 
and Responsibilities 
for this Position 

Detailed Description Weighting / 
Time Spent 

Legislative 
mandate 
 
 
 

 

Lead and coordinate the submission of the Commission’s financial and 
fiscal recommendations for tabling in terms of a provision of the 
Constitution to both Houses of Parliament and to the provincial 
legislatures. 
 
Convene the scheduled meetings of the Commission and any other 
special meeting determined in consultation with the Commissioners. 
 
Makes recommendations to Organs of State on financial and fiscal 
matters in accordance with section 220 of the Constitution. 

 

Executive 
Direction  

 

Determine and oversee the strategic direction and the operational 
policy of the Commission. 
 

Provides leadership and Governance to the Commission. 
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KPA / Main Outputs 
and Responsibilities 
for this Position 

Detailed Description Weighting / 
Time Spent 

 

Conduct Commission business effectively and efficiently; and are 
accountable for the performance. 
 

Provide accountability on the Commission mandate and powers. 
 

Ensure that Commission's resolutions are implemented timeously and 
expeditiously. 
 

Protect the dignity and set the ethical tone for the Commission and 
the Secretariat. 
 
Is the Executive Authority. 
 
Approve the strategic plan for the forthcoming MTEF period 
 
Determine Policy matters and outcomes. 
 
Seek Parliamentary approval for adoption of the budget vote. 
 
Sustain service delivery improvement programme. 
 
Engage in human resource planning with a view to meet the resulting 
human resource needs. 
 
Perform statutory functions within limits of voted funds [Sec 63(1) of 
PFMA]. 
 
Consider reports on under-collection of revenue, short-falls of 
budgeted revenue and over-spending of the Vote or Main Division 
[Sec 39(2)(b) of the PFMA]. 
Provide explanations for material variances between budget and 
expenditure and steps to ensure spending remains within allocated 
funds [Sec 40(4)(c) of the PFMA]. 
 
Consider reports of non-compliance with PFMA [Sec 40(5)] and in 
respect of Virement [Sec 43(3)]. 
 
Approves transactions in terms of section [Sec 54(2)] of PFMA and 
financial policies of the Executive [Sec 63(2)]. 
 
Timeously table annual reports in Parliament [Sec 65(1)(a)] on the 
performance of the functions, findings in respect of financial 
misconduct [Sec 65(1)(b)]. 
 
Advise the Commission on financial misconduct proceedings against 
the Accounting Officer. 
 



560 THE INDEPENDENT COMMISSION FOR THE REMUNERATION OF PUBLIC OFFICE BEARERS

KPA / Main Outputs 
and Responsibilities 
for this Position 

Detailed Description Weighting / 
Time Spent 

Evaluate the performance of the Commission against the strategic 
plan. 

Administrative 
Functions 
 
 
 

Oversee determination of rules of procedure for the conduct of 
Commission business, effective corporate governance, and the distinct 
roles and the relationship between the Chairperson of the Commission 
and the chief executive officer and the conduct of the employees. 

 

Submit to the Minister of Finance (Minister) during each financial year, 
but before a date set by the Minister, estimates of the Commission’s 
income and expenditure for the next financial year; and may submit to 
the Minister at any time during a financial year estimates of the 
Commission’s income and expenditure supplementary. 

 

Attend to research regarding the Commissions mandate. 
 

Provide effective administration of the Commission. 
 

Report to the Commission any action taken that has an adverse or 
otherwise effect on the Commission. 

 

Facilitate and coordinate the functioning of the Commission. 
 

Oversee the execution of the work of the Commission. 
 

Assesses and evaluate overall progress of the Secretariat. 
 

Provides direction, mentorship and guidance to the Secretariat and 
Commissioners. 

 

Ensures appropriate succession planning of Executive Management. 
 

Acts as the link between the Commission and Secretariat. 
 

Direct the institutional strategy, which sets the parameters of the 
strategy and performance plans and the budget as approved by the 
Commission. 

 

Performs all other functions as delegated in terms of the primary 
delegations of authority. 

 

Additional 
Responsibilities 

Ensures that the Commission has appropriate expertise to discharge its 
mandate. 
 
Monitors and evaluates appraisals of Commissioners. 
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KPA / Main Outputs 
and Responsibilities 
for this Position 

Detailed Description Weighting / 
Time Spent 

Takes the lead role in recommending the removal of incompetent, 
incapacitated or delinquent Commissioners. 
 
Maintains effective relations between the Commission and its 
stakeholders 
 
Participates in standing, ad hoc stakeholder forums including 
international forums on behalf of the Commission 

 
 
Approved By 

Name Designation Approved Date Approved 

 
Dr Patience Nombeko Mbava 

 
Chairperson 

  
17/2/2022 
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2. FINANCIAL AND FISCAL COMMISSION 

 
Role Title / Function Deputy Chairperson  

Date Reviewed March 2022 

Location Midrand / Cape Town 
 
 

Overall Purpose of the Role 

Provide assistance in executing the mandate of the Commission in making recommendations to organs of state 

on financial and fiscal matters in accordance with section 220 of the Constitution. 

If the Chairperson of the Commission is absent from the office or otherwise unable to perform the functions of 

the office, or during a vacancy in the office of Chairperson, the Deputy Chairperson acts as Chairperson. 

 
 

Structure of Government Independent Constitutional Institution 

Institution Financial and Fiscal Commission (FFC) 

Position being Evaluated Deputy Chairperson (Part time) 

Upward Reporting  National Parliament/ Speaker/ President 

Downward Reporting Stakeholders  
 

What are the key relationships to the position  

External:  
 

• National Parliament 
• President 
• Ministers 
• Public and private institutions 
• State owned entities 
• Provincial Legislatures 
• Civil Society 
• Media 
• Municipal Demarcation Board 
• South African Local Government Association 
• Forum for Institutions supporting democracy 
• Cooperative Governance and Traditional Affairs. 

Internal: 
 

• Commission 
• Secretariat 

 
 

Qualifications / Experience / Knowledge 

Post graduate qualification 

Experience in Public Policy Analysis 
 
Business strategy development, as well as implementation  
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Senior Management experience 
 
Public Finance and Intergovernmental Fiscal Relations exposure 
 
Well- developed applied research skills. 
 

 
 

Skills 

Supervisory Competencies 

Technical Competencies  

Cognitive Competencies 

 Interpersonal skills 

Good communication skills  

Strategic and Inspirational Leadership 

Leadership Competencies 

 
 

Attributes 

Independence and Impartiality 

Fit and proper person 

Strategic leadership 

Accountability 

Patriotism  

Transparency 

Service orientated 

 
 

KPA / Main Outputs 
and Responsibilities 
for this Position 

Detailed Description Weighting / 
Time Spent 

Legislative 
mandate 
 

 

Acts as Chairperson if the Chairperson of the Commission is absent from 
office or otherwise unable to perform the functions of office, or during 
a vacancy in the office of Chairperson. Makes recommendations to 
Organs of State on financial and fiscal matters in accordance with 
section 220 of the Constitution. 
 

 

Executive 
Direction  

 

Directs the institutional strategy, which sets the parameters of the 
strategy and performance plans and the budget as approved by the 
Commission. 
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KPA / Main Outputs 
and Responsibilities 
for this Position 

Detailed Description Weighting / 
Time Spent 

Participates in making recommendations for tabling in terms of a 
provision of the Constitution to both Houses of Parliament and to the 
provincial legislatures 
 

Ensures that Commission's decisions are executed timeously and 
expeditiously. 
 

Provide accountability on the Commission mandate and powers. 
 

Approve strategic plan for the forthcoming MTEF period 
 

Determine Policy matters and outcomes. 
 
Deal with financial misconduct proceedings against the Accounting 
Officer, together with the Commission. 

Administrative 
Functions 
 
 
 

Assist in overseeing determination of rules of procedure for the conduct 
of Commission’s business and effective corporate governance. 

 

Attending to research regarding the Commissions mandate. 
 

Maintain effective stakeholder management. 
 

 

Additional 
Responsibilities 

Participates in standing, ad hoc stakeholder forums including 
international forums on behalf of the Commission. 
 
Maintains effective relations between the Commission and its 
stakeholders. 
 

 

 
 
Approved By 

Name Designation Approved Date Approved 

 
Dr Patience Nombeko Mbava 

 
Chairperson 

  
17/2/2022 

 



565ANNEXURES TO THE CONSOLIDATED REMUNERATION REVIEW REPORT

3. FINANCIAL AND FISCAL COMMISSION  

Role Title / Function  
Part Time Commissioner  

Date Reviewed March  2022 

Location Midrand / Cape Town 
 
 

Overall Purpose of the Role 

Provide assistance in executing the mandate of the Commission in making recommendations to organs of state 

on financial and fiscal matters in accordance with section 220 of the Constitution. 

 
 

Structure of Government Independent Constitutional Institution 

Institution Financial and Fiscal Commission (FFC) 

Position being Evaluated  
Part Time Commissioner 

Upward Reporting  National Parliament/ Speaker/ President 

Downward Reporting Stakeholders  
 
 

What are the key relationships to the position  

External:  
 

• National Parliament 
• President 
• Ministers 
• Public and private institutions 
• State owned entities 
• Provincial Legislatures 
• Civil Society 
• Media 
• Municipal Demarcation Board 
• South African Local Government Association 
• Forum for Institutions supporting democracy 
• Cooperative Governance and Traditional Affairs. 

Internal: 
 

• Commission 
• Secretariat 

 
 

Qualifications / Experience / Knowledge 

Post graduate qualification 

Experience in Public Policy Analysis 
 
Business strategy development, as well as implementation  
 
Senior Management experience 
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Public Finance and Intergovernmental Fiscal Relations exposure 
 
Well- developed applied research skills. 

 
 

Skills 

Supervisory Competencies 

Technical Competencies  

Cognitive Competencies 

 Interpersonal skills 

Good communication skills  

Strategic and Inspirational Leadership 

Leadership Competencies 

 
 

Attributes 

Independence and Impartiality 

Fit and proper person 

Strategic leadership 

Accountability 

Patriotism  

Transparency 

Service orientated 

 
 

KPA / Main Outputs 
and Responsibilities 
for this Position 

Detailed Description Weighting / 
Time Spent 

Legislative 
mandate 

Makes recommendations to Organs of State on financial and fiscal 
matters in accordance with section 220 of the Constitution. 

 

Executive 
Direction  

 

Directs the institutional strategy, which sets the parameters of the 
strategy and performance plans and the budget as approved by the 
Commission. 
 

Participates in making recommendations for tabling in terms of a 
provision of the Constitution to both Houses of Parliament and to the 
provincial legislatures 
 

Ensures that Commission's decisions are executed timeously and 
expeditiously. 
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KPA / Main Outputs 
and Responsibilities 
for this Position 

Detailed Description Weighting / 
Time Spent 

Provide accountability on the Commission mandate and powers. 
 

Approve strategic plan for the forthcoming MTEF period 
 

Determine Policy matters and outcomes. 
 
Deal with financial misconduct proceedings against the Accounting 
Officer, together with the Commission. 

Administrative 
Functions 
 
 
 

Assist in overseeing determination of rules of procedure for the conduct 
of Commission’s business and effective corporate governance. 
 
Attending to research regarding the Commissions mandate. 
 
Maintain effective stakeholder management. 

 

Additional 
Responsibilities 

Participates in standing, ad hoc stakeholder forums including 
international forums on behalf of the Commission. 
 
Maintains effective relations between the Commission and its 
stakeholders. 
 

 

 
 
Approved By 

Name Designation Approved Date Approved 

 
Dr Patience Nombeko Mbava 

 
Chairperson 

  
17/2/2022 
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2. INDEPENDENTCOMMUNICATIONS AUTHORITY OF 
SOUTH AFRICA 

 
Role Title / Function Chairperson  

Date Reviewed March 2022 

Location ICASA Head Office, Centurion  
 
 

Overall Purpose of the Role 

Regulate broadcasting, electronic communications and postal services in the public interest and to ensure 
fairness and a diversity of views broadly representing South African society, as required by section 192 of the 
Constitution. Execute mandate defined in the ECA, Postal Services Act and Broadcasting Act.   

 
 

Structure of Government Independent Constitutional Institution 

Institution Independent Communications Authority of South Africa (ICASA) 

Position being Evaluated Chairperson 

Upward Reporting  National Parliament and Minister 

Downward Reporting Independent Commission for the Remuneration of Public Office Bearers, and 
Critical Stakeholders 

 

What are the key relationships to the position  

External 
 

• The State President; 
• Parliament; 
• Minister of Communications & Digital Technologies; 
• Minister of Finance; 

 
• Industry; 
• Consumers; 
• Service Providers; 
• People of South Africa, including underserviced areas and communities; 

 
• Licensees; 
• International bodies, such as the ITU, CRASA and ATU; and 
• Forum for Institutions supporting democracy; and 

 

Internal 
 

• Councillors;  
• The CEO; and 
• Heads of Divisions. 

 

 
 
 

Qualifications / Experience / Knowledge 

Post-graduate tertiary qualification (Masters Degree). An MBA degree is recommended. 
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Possess suitable qualifications, expertise and experience in the fields of, amongst others, broadcasting, 
telecommunications and postal policy, public policy analysis, engineering, business strategy development, 
technology, radio frequency management, postal services, law, marketing, journalism, entertainment, 
education, economics, business practice and finance or any other related expertise or qualifications.  
 
Senior Management experience. 
 

 
 
 
 

Skills 

Supervisory Competencies 

Analytical Skills 

Technical Competencies  

Cognitive Competencies 

 Interpersonal skills 

Good communication skills  

Strategic and Inspirational Leadership 

Leadership Competencies 

Team-building and Motivational Skills 

 
 
 
 
 
 

Attributes 

Impartiality 

Vision and foresight  

Exercise of powers and performance without fear, favour or prejudice 

Maintain high ethical standards  

Accountability 

Patriotism  

Must be service-oriented 

Integrity and high ethical standards 

 
 

KPA / Main Outputs 
and Responsibilities 
for this Position 

Detailed Description Weighting / 
Time Spent 

Legislative 
mandate 
 

• Provide overall leadership to the Council; 

• Manage the activities of the Councillors; 
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KPA / Main Outputs 
and Responsibilities 
for this Position 

Detailed Description Weighting / 
Time Spent 

 
 

 

• Perform any function assigned to him or her in terms of any 

applicable law; 

• Monitor and direct the broadcasting, postal and electronic 

communications sectors to ensure compliance with the ICASA 

Act and to exercise the regulatory mandate set out in the 

underlying statutes; 

• Control, plan, administer and manage the use and licensing of 

the radio frequency spectrum in accordance with bilateral 

agreements or international treaties entered into by the 

Republic, in order to meet market needs and cater for 

technological developments; 

• Develop, monitor and enforce compliance with licence 

conditions and regulations consistent with the objects of the 

ICASA Act and underlying statutes for different categories of 

licences; 

• Approve technical parameters and standards, types of 

equipment, and transmitter and transmission characteristics to 

be used by licensees; 

• Establish frameworks, guidelines and procedures applicable to 

interconnection, facilities leasing, rapid deployment, numbering 

and number portability; 

• Promote and stimulate competition, and ensure the protection 

of consumers, in the applicable sectors; 

• Investigate and adjudicate complaints submitted to the 

Authority in terms of the ICASA Act, the underlying statutes, 

regulations and licence conditions; 

• Determine a penalty or remedy that may be appropriate for any 

offence of contravening any regulation or licence condition, 

where applicable; 

• Exercise the powers and perform the duties of the Authority in 

terms of the Postal Services Act;  

• Report to Council on the exercise and performance of any 

delegated power or duty of the Authority in terms of the ICASA 

Act;  

• Consider policy made, and policy directions issued, by the 

Minister in terms of the ICASA Act, underlying statutes and any 

other applicable law; and  

• Provide input into policy formulation and legislation affecting 

applicable sectors. 
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KPA / Main Outputs 
and Responsibilities 
for this Position 

Detailed Description Weighting / 
Time Spent 

Executive 
Direction  

 

Assist in directing the institutional strategy, which sets the overall 
performance of the Council and the budget as approved by the 
Council; 
 
Interact with Minister of Communications & Digital Technologies; 
 
Approve strategic plan for the forthcoming MTEF period; 
 
Seek Parliamentary approval for adoption of the budget vote; 
 
Sustain service delivery improvement programme; 
 
Engage in human resource planning with a view to meet the resulting 
human resource needs; 
 
Perform statutory functions within limits of voted funds [Sec 63(1) of 
PFMA]; 
 
Ensure evidence-based policy and regulations; 
 
Forward-looking analysis of market-trends; 
 
Ensure good governance; 
 
Achievement of clean audit outcomes; 
 
Consider reports on under-collection of revenue, short-falls of budgeted 
revenue and over-spending of the Vote or Main Division [Sec 39(2)(b) of 
the PFMA]; 
 
Provide explanations for material variances between budget and 
expenditure and steps to ensure spending remains within allocated 
funds [Sec 40(4)(c) of the PFMA]; 
 
Consider reports of non-compliance with the PFMA [Sec 40(5)] and in 
respect of Virement [Sec 43(3)]; 
 
Approve the transactions in terms of section [Sec 54(2)] of PFMA & 
financial policies of the Executive [Sec 63(2)]; 
 
Timeously tabling of annual reports in Parliament [Sec 65(1)(a)] on the 
performance of the functions, findings in respect of financial misconduct 
[Sec 65(1)(b)]; 
 
Deal with financial misconduct proceedings against the Accounting 
Officer; 
 
Evaluate the performance of the institution against the strategic plan; 
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KPA / Main Outputs 
and Responsibilities 
for this Position 

Detailed Description Weighting / 
Time Spent 

Administrative 
Functions 
 
 
 

Assist in the establishment of the Authority’s own administration to assist 
the Authority in the performance of its functions; 
 
Preside on and oversee the assigned standing committees or special 
committees for such purposes as the Council may deem necessary in 
the effective exercise and performance of its powers and duties; 
 
Preside on matters that requires Councillor ascribed or delegated 
responsibilities; and 
 
Perform functions that are related to the enabling legislation. 
 

 

Additional 
Responsibilities 

Interaction and relationship management with external stakeholders; 
and 
 
Contributing to ensuring international and regional co-operation. 
 
 
 

 

 
 
Approved By 

Name Designation Approved Date Approved 

  Chairperson   
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2. INDEPENDENTCOMMUNICATIONS AUTHORITY OF 
SOUTH AFRICA 

 
Role Title / Function Councillor 

Date Reviewed March 2022 

Location ICASA Head Office, Centurion 
 
 

Overall Purpose of the Role 

Regulate broadcasting, electronic communications and postal services in the public interest and to ensure 
fairness and a diversity of views broadly representing South African society, as required by section 192 of the 
Constitution. Execute mandate defined in the ECA, Postal Services Act and Broadcasting Act.   

 
 

Structure of Government Independent Constitutional Institution 

Institution Independent Communications Authority of South Africa (ICASA) 

Position being Evaluated Councillor 

Upward Reporting  National Parliament and Minister 

Downward Reporting Independent Commission for the Remuneration of Public Office Bearers, and 
Critical Stakeholders 

 

What are the key relationships to the position  

External 
 

• The State President; 
• Parliament; 
• Minister of Communications & Digital Technologies; 
• Minister of Finance; 

 
• Industry; 
• Consumers; 
• Service Providers; 
• People of South Africa, including underserviced areas and communities; 

 
• Licensees; 
• International bodies, such as the ITU, CRASA and ATU; and 
• Forum for Institutions supporting democracy; and 

 

Internal 
 

• Project leaders and project managers of Council Committees; 
• The CEO; 
• Heads of Divisions 

 

 
 
 

Qualifications / Experience / Knowledge 

Post-graduate tertiary qualification   
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Possess suitable qualifications, expertise and experience in the fields of, amongst others, broadcasting, 
telecommunications and postal policy, public policy analysis, engineering, business strategy development, 
technology, radio frequency management, postal services, law, marketing, journalism, entertainment, 
education, economics, business practice and finance or any other related expertise or qualifications.  
 
Senior Management experience. 
 

 
 
 
 

Skills 

Supervisory Competencies 

Analytical Skills 

Technical Competencies  

Cognitive Competencies 

 Interpersonal skills 

Good communication skills  

Strategic and Inspirational Leadership 

Leadership Competencies 

 
 
 
 
 
 

Attributes 

Impartiality 

Vision and foresight  

Exercise of powers and performance without fear, favour or prejudice 

Maintain high ethical standards  

Accountability 

Patriotism  

Must be service-oriented 

Integrity and high ethical standards 

 
 

KPA / Main Outputs 
and Responsibilities 
for this Position 

Detailed Description Weighting / 
Time Spent 

Legislative 
mandate 
 
 
 

• Monitor and direct the broadcasting, postal and electronic 

communications sectors to ensure compliance with the ICASA 
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KPA / Main Outputs 
and Responsibilities 
for this Position 

Detailed Description Weighting / 
Time Spent 

 Act and to exercise the regulatory mandate set out in the 

underlying statutes; 

• Control, plan, administer and manage the use and licensing of 

the radio frequency spectrum in accordance with bilateral 

agreements or international treaties entered into by the 

Republic, in order to meet market needs and cater for 

technological developments; 

• Develop, monitor and enforce compliance with licence 

conditions and regulations consistent with the objects of the 

ICASA Act and underlying statutes for different categories of 

licences; 

• Approve technical parameters and standards, types of 

equipment, and transmitter and transmission characteristics to 

be used by licensees; 

• Establish frameworks, guidelines and procedures applicable to 

interconnection, facilities leasing, rapid deployment, numbering 

and number portability; 

• Promote and stimulate competition, and ensure the protection 

of consumers, in the applicable sectors; 

• Investigate and adjudicate complaints submitted to the 

Authority in terms of the ICASA Act, the underlying statutes, 

regulations and licence conditions; 

• Determine a penalty or remedy that may be appropriate for any 

offence of contravening any regulation or licence condition, 

where applicable; 

• Exercise the powers and perform the duties of the Authority in 

terms of the Postal Services Act;  

• Report to Council on the exercise and performance of any 

delegated power or duty of the Authority in terms of the ICASA 

Act; and 

• Consider policy made, and policy directions issued, by the 

Minister in terms of the ICASA Act, underlying statutes and any 

other applicable law.  

 

Executive 
Direction  

 

Assist in directing the institutional strategy, which sets the overall 
performance of the Council and the budget as approved by the 
Council 
 
Approve strategic plan for the forthcoming MTEF period 
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KPA / Main Outputs 
and Responsibilities 
for this Position 

Detailed Description Weighting / 
Time Spent 

 
Seek Parliamentary approval for adoption of the budget vote 
 
Sustain service delivery improvement programme 
 
Engage in human resource planning with a view to meet the resulting 
human resource needs. 
 
Perform statutory functions within limits of voted funds [Sec 63(1) of 
PFMA]. 
 
Ensure evidence-based policy and regulations. 
 
Forward-looking analysis of market-trends. 
 
Ensure good governance. 
 
Achievement of clean audit outcomes. 
 
Consider reports on under-collection of revenue, short-falls of budgeted 
revenue and over-spending of the Vote or Main Division [Sec 39(2)(b) of 
the PFMA]. 
 
Provide explanations for material variances between budget and 
expenditure and steps to ensure spending remains within allocated 
funds [Sec 40(4)(c) of the PFMA]. 
 
Consider reports of non-compliance with the PFMA [Sec 40(5)] and in 
respect of Virement [Sec 43(3)]. 
 
Approve the transactions in terms of section [Sec 54(2)] of PFMA & 
financial policies of the Executive [Sec 63(2)]. 
 
Timeously tabling of annual reports in Parliament [Sec 65(1)(a)] on the 
performance of the functions, findings in respect of financial misconduct 
[Sec 65(1)(b)]. 
 
Deal with financial misconduct proceedings against the Accounting 
Officer. 
 
Evaluate the performance of the institution against the strategic plan. 

Administrative 
Functions 
 
 
 

Assist in the establishment of the Authority’s own administration to assist 
the Authority in the performance of its functions. 
 
Preside on and oversee the assigned standing committees or special 
committees for such purposes as the Council may deem necessary in 
the effective exercise and performance of its powers and duties. 
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KPA / Main Outputs 
and Responsibilities 
for this Position 

Detailed Description Weighting / 
Time Spent 

Preside on matters that requires Councillor ascribed or delegated 
responsibilities. 
 
Perform functions that are related to the enabling legislation. 
 

Additional 
Responsibilities 

Interaction and relationship management with external stakeholders 
 
Contributing to ensuring international and regional co-operation. 
 
 
 

 

 
 
Approved By 

Name Designation Approved Date Approved 

  Chairperson   
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1. SOUTH AFRICAN HUMAN RIGHTS COMMISSION 

Role Title / Function Chairperson 

Date Reviewed March 2022 

Location Pretoria 
 
 

Overall Purpose of the Role 

To promote respect for human rights and a culture of human rights and the protection, development, and 
attainment of human rights, as required by section 184 of the Constitution. 
 
To preside over the meetings of the Commission, function as the executive authority of the Commission, and 
coordinate the Commissioners Programme. 

 
 

Structure of Government Independent Constitutional Institution 

Institution South African Human Rights Commission (SAHRC) 

Position being Evaluated Chairperson 

Upward Reporting  National Parliament 

Downward Reporting Commission, and other critical stakeholders 
 
 

Education/Qualification, Experience, and Knowledge 

Ideally a Master’s Degree in Law 
 
Knowledge or experience in human rights; 5 years experience in the practice, including advocacy, or 
teaching of human rights. 
 
A legal  qualification, preferably a master’s degree in law or relevant  experience, 
 
Ability to analyse  research papers and reports 
 
Knowledge and experience of Constitutional Law and Jurisprudence 
 
Knowledge or experience of inter-governmental relationships including with other Chapter 9 bodies and 
organs of state. 
 
Knowledge or experience relating to litigation.  
 
Knowledge or experience in directing strategy in investigations. 
 
Knowledge or experience in dispute resolution and mediation. 
 
Ability to undertake advocacy or promotional work (public speaking, media engagements, and general 
communications). 
 
 

 
 

Skills 

Technical Competencies 
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Cognitive Competencies 

Supervisory Competencies 

Personal Competencies 

Interpersonal Competencies 

Communication Competencies 

Leadership Competencies 

Strong analytical skills 

General management and supervisory experience  

Excellent writing skills  
 

 
 
 
 
 
 
 

Attributes 

Independence and Impartiality 

Fit and proper person 

Strategic leadership 

Impartiality 

Integrity 

Accountability 

Transparency 

have a record of commitment to the promotion of respect for human rights Committed to fairness,  
 

 
 

Key Stakeholders 

Internal  
• Commission 
• All employees 

External  
 
• National Parliament 
• The Executive (National and Provincial) 
• Speakers of Provincial Legislatures 
• Civil Society the people of South Africa at large 
• Officials of all National and Provincial Departments  
• Officials of various boards and agencies.  
• Officials in local government.  
• Forum for Institutions Supporting Democracy  
• International fora for human rights protection and promotion (UN, AU, NANHRI, GANHRI) 
• People of South Africa 
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• President,  
• Minister of Finance, 
• Minister of Justice and Correctional Services, 
• Complainants  

Business  

 
 

KPA / Main 
Outputs and 
Responsibilities for 
this Position 

Detailed Description Weighting / 
Time Spent 

Legislative 
mandate 
 
 

 

Promote respect for human rights and a culture of human rights 
 
 
Promote the protection, development, and attainment of human 
rights 
 
Monitor and assess the observance of human rights in the Republic 
 
Investigate and report on the observance of human rights 
Take steps to secure appropriate redress where human rights have 
been violated 
 
Produce research and educate 

 

30 
 
 

30 
 
 

10 
 

10 
 
 
 

20 

Executive 
Direction 

Contribute to the development and adoption of the strategic plan of 
the Commission; 
 
Coordinate the work of Commissioners on a broad strategic level to 
ensure that the Commission’s key strategic goals are met; 
 
Lead regular (quarterly) reviews of the performance of the Commission 
and sub-committees of Commissioners to ensure their effective 
functioning and provide strategic advice where necessary; 
 
Convene, preside over, and chair meetings of Commissioners; 
 
Serve as the executive authority of the Commission for purposes of the 
PFMA and also oversee the financial expenditure of the Commissioners’ 
Programme in terms of the PFMA; 
 
Provide strategic direction and leadership in his / her focus areas, 
including, specifically, in respect of all priority complaints relating to 
those focus areas; 

Preside over public investigative hearings and attend to the production 
and approval of resultant reports; follow up on the implementation of 
findings and recommendations flowing from such investigative 
hearings; 

Approve all media communications of the Commission in terms of its 
Media Protocol and engage with the media on issues affecting the 
Commission, generally, and particularly the current focus area of the 
Chairperson; 
 
Monitor the implementation of the operational or activity plans of 
Commissioners and, in this regard, meet individual Commissioners, 
quarterly, in respect of the work they do; 
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KPA / Main 
Outputs and 
Responsibilities for 
this Position 

Detailed Description Weighting / 
Time Spent 

 
Develop a strategic plan together with other Commissioners for the 
forthcoming MTEF period and approve such plans. 

 
Determine Policy matters and outcomes together with other 
Commissioners  
 
Seeking Parliamentary approval for adoption of the budget vote 
together with other Commissioners. 
 
Sustain service delivery improvement programme. 
 
Engage in human resource planning with a view to meet the resulting 
human resource needs. 
 
Perform statutory functions within limits of voted funds [Sec 63(1) of 
PFMA]. 
 
Consider reports on under-collection of revenue, short-falls of 
budgeted revenue, and over-spending of the Vote or Main Division 
[Sec 39(2)(b)of the PFMA] 
 
Provide explanations for material variances between budget and 
expenditure and steps to ensure spending remains within allocated 
funds [Sec 40(4)(c) of the PFMA]. 
 
Consider reports of non-compliance with the PFMA [Sec 40(5)] and in 
respect of Virement [Sec 43(3)]. 
 
Approves transactions in terms of section [Sec 54(2)] of PFMA & 
financial policies of the Executive [Sec 63(2)]. 
 
Timeously table annual reports in Parliament [Sec 65(1)(a)] on the 
performance of the functions, findings in respect of financial 
misconduct [Sec 65(1)(b)]. 
 
Deal with financial misconduct proceedings against the Accounting 
Officer. 
 
Evaluate the performance of the Commission against the strategic 
plan on a quarterly basis together with other Commissioners. 
 

Administrative 
Functions 
 
 

Monitor the implementation of the operational or activity plans of 
Commissioners and, in this regard, meet individual Commissioners, 
quarterly, in respect of the work they do. 
 
Responsible for and lead the performance management of the CEO in 
consultation with other Commissioners. 
 
Attend to requisitions and claims by Commissioners. 
 
Assign a temporary responsibility to a Commissioner in respect of 
activities falling within the Commissioners’ Programme. 

 

Other Functions Preside over public investigative hearings and attend to the production 
and approval of resultant reports; follow up on the implementation of 
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KPA / Main 
Outputs and 
Responsibilities for 
this Position 

Detailed Description Weighting / 
Time Spent 

findings and recommendations flowing from such investigative 
hearings; 
 
Approve all media communications of the Commission in terms of its 
Media Protocol and engage with the media on issues affecting the 
Commission, generally, and particularly his/her  focus area; 
 
Engage with international organizations such as the UN, AU, African 
Commission on Human and People’s Rights, African Court on Human 
and People’s Rights, international human rights organizations such as 
the Network of African National Human Rights Institutions (NANHRI) and 
the Global Alliance of National Human Rights Institutions (GANHRI).  
 

 Leading the Commission in various domestic and international forums 
 

 

 
 
 
Approved By 

Name Designation Approved Date Approved 

 Chairperson   
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2. SOUTH AFRICAN HUMAN RIGHTS COMMISSION 

 

Role Title / Function Deputy Chairperson 

Date Reviewed March 2022 

Location Pretoria 
 
 

Overall Purpose of the Role 

To promote respect for human rights and a culture of human rights and the protection, development, and 
attainment of human rights, as required by section 184 of the Constitution. To deputize for the Chairperson 
and to fulfill the role of the Chairperson in the absence of the Chairperson, and to assist in coordinating the 
program of Commissioners. 

 
 

Structure of Government Independent Constitutional Institution 

Institution South African Human Rights Commission (SAHRC) 

Position being Evaluated Deputy Chairperson 

Upward Reporting  National Assembly (Parliament), as representatives of the people of South 
Africa. 

Downward Reporting Downward Reporting: Commission and Chairperson. 
 
 

Education/Qualification, Experience, and Knowledge 

Ideally a Master’s Degree in Law 
 
Knowledge or experience in human rights; 5 years experience in the practice, including advocacy 
or teaching of human rights. 
 
A legal qualification, preferably a Master’s Degree in Law or relevant experience. 
 
Ability to analyze research papers and reports. 
 
Knowledge and experience of Constitutional Law and Jurisprudence 
 
Knowledge or experience of inter-governmental relationships including with other Chapter 9 bodies 
and organs of state. 
 
Knowledge and experience relating to litigation. 
 
Knowledge and experience in directing strategy in investigations. 
 
Knowledge or experience in dispute resolution and mediation. 
 
Ability to undertake advocacy or promotional work (public speaking, media engagements, and 
general communication ability). 
 
Leading the Commission in various International and domestic forums. 
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Skills 

Technical Competencies  

Cognitive competencies  

Supervisory competencies  

Interpersonal competencies  

Communication competencies  

Leadership skills 

Strong Analytical skills 

Excellent writing skills  

General management and supervisory experience 

Cognitive Competencies 

Supervisory Competencies/*Managerial abilities 

Personal Competencies 

Interpersonal Competencies 

Communication Competencies 

Leadership Competencies 
 
 

Attributes 

Independence and Impartiality 

Fit and proper person 

Strategic leadership 

Impartiality 

Integrity 

Accountability 

Transparency 

Have a record of commitment to the promotion of respect for human rights committed to fairness, 
and justice  

 
 

Key Stakeholders 

Internal  
• Commission 

• All employees 

External  
 
• National Parliament 
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• The Executive (National and Provincial) 

• Speakers of Provincial Legislatures 

• Civil Society 

• People  of South Africa at large  

• Officials of all National and Provincial Departments  

• Officials of various boards and agencies   

• Officials in local government.  

• Forum for Institutions Supporting Democracy  

• President,  

• Minister of Finance, 

• Minister of Justice and Correctional Services, 

International fora for human rights protection and promotion (UN/AU/Nanhri/Ganhri) 

 
 
 

KPA / Main Outputs 
and Responsibilities 
for this Position 

Detailed Description Weighting 
/ Time 
Spent 

Legislative 
mandate 
 
 

Promote respect for human rights and a culture of human rights 
 
Promote the protection, development, and attainment of human 
rights 
 
Monitor and assess the observance of human rights in the Republic 
 
Investigate and report on the observance of human rights 
Take steps to secure appropriate redress where human rights have 
been violated 
 
To carry out research and to educate 
 

30 
 
 

30 
 
 

10 
 
 

10 
 
 

20 
Executive 
Direction 

Deputizes for the Chairperson when the Chairperson is in office. 
Acts as the Chairperson whenever the Chairperson is absent or for 
any reason unable to exercise or perform the powers and functions 
vested in the office of the Chairperson; 
 
Acts a member of the Executive Authority (the Commission in 
session); 
 
Provide strategic direction and leadership in his / her focus areas, 
including, specifically, in respect of all priority complaints relating to 
those focus areas; 
 
Provides strategic input on the organisational governance and 
strategic interventions; 
 
Contribute to the development of the strategic plan of the 
Commission; 
 

15 
 
 
 

20 
 
 

15 
 
 

10 
 
 
1 
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KPA / Main Outputs 
and Responsibilities 
for this Position 

Detailed Description Weighting 
/ Time 
Spent 

Monitor the implementation of the operational or activity plans of 
the Chairperson’s Office and, in this regard, meets the Chairperson 
quarterly in respect of the work he or she does.  
 
Approve strategic plan for the forthcoming MTEF period.  
 
Determine Policy matters and outcomes together with other 
Commissioners.  
 
Seek Parliamentary approval for adoption of the budget vote. 
Sustain service delivery improvement programme. 
 
Engage in human resource planning with a view to meet the 
resulting human resource needs.  
 
Recommend for approval all media inputs/reports related to the 
focal areas and tasks allocated to the office of the Deputy Chair. 
 
Seeking Parliamentary approval for adoption of the budget vote 
together with all other Commissioners. 
 
Sustain service delivery improvement programme. 
 
Perform statutory functions when acting as the Chairperson: 
Acting within limits of voted funds [Sec 63(1) of PFMA]. 
Considering reports on under-collection of revenue, short-falls of 
budgeted revenue, and over-spending of the Vote or Main Division 
[Sec 39(2)(b)of the PFMA] 
Providing explanations for material variances between budget and 
expenditure and steps to ensure spending remains within allocated 
funds [Sec 40(4)(c) of the PFMA]. 
Considering reports of non-compliance with the PFMA [Sec 40(5)] 
and in respect of Virement [Sec 43(3)]. 
Approving transactions in terms of section [Sec 54(2)] of PFMA & 
financial policies of the Executive [Sec 63(2)]. 
Timeously table annual reports in Parliament [Sec 65(1)(a)] on the 
performance of the functions, findings in respect of financial 
misconduct [Sec 65(1)(b)]. 
Dealing with financial misconduct proceedings against the 
Accounting Officer. 
Evaluating the performance of the Commission against the 
strategic plan on a quarterly basis together with other 
commissioners. 
 

 
10 
 
 
2 
 
1 
 
2 
 
 
2 
 
 
2 
 
2 
 
 
2 
 
1 
 

Administrat
ive 
Functions 
 

Ensure the development and implementation of the operational 
plans of her or his focus area and office Monitor the implementation 
of the operational or activity plans of Commissioners and, in this 
regard, meet individual Commissioners, quarterly, in respect of the 
work they do; 
 
Oversee the financial expenditure of the Chairperson’s Office 
including approval of leave requests, requisitions, and 
reimbursements of the Chairperson;  
 
Lead regular reviews of sub-committees to ensure their effective 
functioning and provide strategic advice where necessary; 
 

30 
 
 
 
 
 
 

10 
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KPA / Main Outputs 
and Responsibilities 
for this Position 

Detailed Description Weighting 
/ Time 
Spent 

Monitor the operational or activity plans of the Chairperson’s office 
and meet the Chairperson quarterly in respect of the work of the 
chairperson. 
 
Manage any disputes or complaints in respect of the exercise of 
powers and functions of the Chairperson and; when so delegated 
in respect of the exercise of powers and functions of Commissioners. 

20 

Other Functions Preside over public investigative hearings and attend to the 
production and approval of resultant reports; follow up on the 
implementation of findings and recommendations flowing from 
such investigative hearings; 
 
 
Engage with international organizations such as the UN, AU, African 
Commission on Human and People’s Rights, African Court on 
Human and People’s Rights, international human rights 
organizations such as the Network of African National Human Rights 
Institutions (NANHRI) and the Global Alliance of National Human 
Rights Institutions (GANHRI), when so delegated. 

 
20 
 
 
 
 

15 
 
 
 
5 

 
 
 
 
 
Approved By 

Name Designation Approved Date Approved 

 Chairperson   
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3. SOUTH AFRICAN HUMAN RIGHTS COMMISSION 

Role Title / Function Full-Time Commissioner 

Date Reviewed March 2022 

Location Johannesburg 
 
 

Overall Purpose of the Role 

To promote respect for human rights and a culture of human rights and the protection, development, and 
attainment of human rights, as required by section 184 of the Constitution  

 
 

Structure of Government Independent Constitutional Institution 

Institution South African Human Rights Commission (SAHRC) 

Position being Evaluated Full-Time Commissioner 

Upward Reporting  National Parliament 

Downward Reporting Commission, and Other critical stakeholders 
 
 

Education/Qualification, Experience, and Knowledge 

Ideally a Master’s Degree in Law 
 
Knowledge and experience of Constitutional Law and Jurisprudence 
 
Knowledge or experience of inter-governmental relationships including with other Chapter 9 bodies and 
organs of state. 
 
Knowledge or experience relating to litigation.  
 
Knowledge or experience in directing strategy in investigations. 
 
Knowledge or experience in alternative dispute resolution. 
 
Ability to undertake advocacy or promotional work (public speaking, media engagements, and general 
communications). 
 
 

 
 

Skills 

Technical Competencies 

Cognitive Competencies 

Supervisory Competencies 

Personal Competencies 

Interpersonal Competencies 

Communication Competencies 

Leadership Competencies 
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Strong analytical skills 
 
General management and supervisory experience 
 
Excellent writing skills  
 
 

 
 
 
 
 
 
 

Attributes 

Independence and Impartiality 

Fit and proper person 

Strategic leadership 

Impartiality 

Integrity 

Accountability 

Transparency 

have a record of commitment to the promotion of respect for human rights Committed to fairness,  
 

 
 

Key Stakeholders 

Internal  
• Commission 
• All employees 

External  
 
• National Parliament 
• The Executive (National and Provincial) 
• Speakers of Provincial Legislatures 
• Civil Society the people of South Africa at large 
• Officials of all National and Provincial Departments  
• Officials of various boards and agencies.  
• Officials in local government.  
• Forum for Institutions Supporting Democracy  
• International fora for human rights protection and promotion (UN, AU, NANHRI, GANHRI) 
• Business 
• People of South Africa 
• President,  
• Minister of Finance, 
• Minister of Justice and Correctional Services, 
• Complainants and members of the public 
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KPA / Main 
Outputs and 
Responsibilities for 
this Position 

Detailed Description Weighting / 
Time Spent 

Legislative 
mandate 
 
 

 

Promote respect for human rights and a culture of human rights 
 
Promote the protection, development, and attainment of human 
rights 
 
Monitor and assess the observance of human rights in the Republic 
 
Investigate and report on the observance of human rights 
 
Take steps to secure appropriate redress where human rights have 
been violated 
 
To carry out research and to educate  
 

 

Executive 
Direction 

Deputizes for and acts as the Chairperson whenever the Chairperson 
and the Deputy Chairperson are absent or for any reason unable to 
exercise or perform the powers and functions vested in the office of the 
Chairperson. 
 
Act as a member of the Executive Authority. 
 
Provide strategic direction and leadership in his/her focus areas, 
including, specifically, in respect of all priority complaints relating to 
those focus areas as well as any other matters assigned to him/her.; 
 
Attend to the generation of media statements of the Commission (in 
particular in relation to his/her focus areas) and engage with the 
media, in particular in relation to matters concerning his/her focus 
areas as well as other matters assigned to him/her. 
 
Develop and approve policies of the Commission when the 
Commission is in session. 
 
Contribute to the development of the strategic plan of the 
Commission. 
 
Approve strategic plan for the forthcoming MTEF period together with 
other Commissioners when the Commission is in session. 
 
Determine Policy matters and outcomes together with other 
Commissioners when the Commission is in session. 
 
Seek Parliamentary approval for adoption of the budget vote together 
with other Commissioners. 
 
Sustain service delivery improvement programme.  
 
Engage in human resource planning with a view to meet the resulting 
human resource needs of the Commission. 
 
Perform statutory functions within limits of voted funds together with 
other Commissioners. 
 
Consider reports on under-collection of revenue, short-falls of 
budgeted revenue, and over-spending of the Vote or Main Division 
together with other Commissioners. 
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KPA / Main 
Outputs and 
Responsibilities for 
this Position 

Detailed Description Weighting / 
Time Spent 

 
Provide explanations for material variances between budget and 
expenditure and steps to ensure spending remains within allocated 
funds together with other Commissioners. 
 
Consider reports of non-compliance with the PFMA [Sec 40(5)] and in 
respect of together with other Commissioners. 
 
Approves transactions in terms of sittings together with other 
Commissioners. 
 
Timeously table annual reports in Parliament on the performance of the 
functions, findings in respect of financial misconduct together with 
other Commissioners. 
 
Deal with financial misconduct proceedings against the Accounting 
Officer together with other Commissioners when the Commission is in 
session. 
 
Evaluate the performance of the Commission against the strategic 
plan together with other Commissioners when the Commission is in 
session. 
 
Direct or deal with the resolution of mainly high-profile complaints by 
means of alternative dispute resolution, investigations, hearings and 
litigation.   
 
Authorise the issuance of subpoenas.   

Administrative 
Functions 
 
 

Participates in Strategic planning and Annual performance planning;  
 
Approves the Strategic and Annual Performance Plan together with 
other Commissioners when the Commission is in session.  
 
Attend meetings of the Commission.  
 
Maintain close liaison with institutions and bodies with similar objectives 
to the Commission.  
 
Reports to the Portfolio Committee of Justice on the activities of the 
Commission and the performance of its functions. 
 
 Interacts with other organs of state as and when required 
 
Participate in regular reviews of the performance of the Commission.  
 
Participate in sub-committees of Commissioners. 
 
Establish and maintain key stakeholder relations 
 
Interact with international role players such as the UN, AU and others. 
 

 

Other Functions Chairs Section 11 advisory committees.  
 
Chairs sub-committees of the Commission, when so elected. 
 

 



592 THE INDEPENDENT COMMISSION FOR THE REMUNERATION OF PUBLIC OFFICE BEARERS

KPA / Main 
Outputs and 
Responsibilities for 
this Position 

Detailed Description Weighting / 
Time Spent 

Establish and maintain key stakeholder relationships.  
 
Participate in and monitor project-based collaborations.  
 
Provide technical advice to other institutions.  
 
Lead human rights-related focal area/s.  
 
Approve findings, reports, directives, and recommendations following 
Commission investigations and hearings, subject to the final approval 
of the Commission 
 
Prepare reports for submission to international bodies.  
 
Oversee/ facilitate stakeholder engagements with civil society.  
 
Conduct monitoring exercises on the implementation of international 
conventions; legislation; and policies in the relevant focal areas.  
 
Coordinates and/or organize/facilitate provincial visits aimed at 
promoting the Commissions’ relationships at the provincial level and 
conducting interventions specific to human rights in the province.  
 
Prepare submissions on proposed legislation.  
 
Chair panels or participate in hearings and inquiries.  
 
Conduct inspections of facilities where and when necessary.  
 
Appear and participate in international and regional fora and 
international human rights conferences.  
 
Participates in court matters  
 
Represent the Commission at events.  
 
Ensure the development and implementation of the operational plans 
of a related focal area and office. 
 
Monitor the implementation of findings, directives, and 
recommendations flowing from investigations/hearings 

 
 
 
 
Approved By 

Name Designation Approved Date Approved 

 Chairperson   

 


